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Before you start

• Set up a Nexis Uni account (1 slide)

• Adjust your personal settings (3 slides)

How to select sources

• Select sources by title and then search (4 slides)

• Select more sources from one Country (4 slides)

• Search first and then select the sources/refine the results (3 slides)

How to use search operators

• Why use search operators (1 slide)

• Using AND/OR, word variations, phrase, proximity, frequency (4 slides)

• Search specific sections of the articles: headline, title, author (3 slides)

• Search examples with search operators and specific sections (1 slide)

How to deduplicate and download, save, or export results

• Deduplicate results (1 slide)

• Download/save up to 500 (full-text) articles simultaneously (4 slides)

• Export to citation tools such as Zotero (2 slides)

Contact (1 slide)

The yellow text balloons throughout the powerpoint draw special 
attention to possible stumbling blocks while searching Nexis Uni.



Set up a Nexis Uni account (1/1)
This will give you more options (i.e. alerts, downloads, search history)


You might need a vpn 

connection when setting up  
the account.

Once you have set up an 
account, make sure to log in 
anytime you use Nexis Uni.



Adjust your personal settings (1/3)
Once you have a Nexis Uni account, go to ‘Settings’



Adjust your personal settings (2/3)
Tab Nexis: Set your start page to ‘News’



Adjust your personal settings (3/3)
Tab General: Change the number of results to display per page from 10 to 50



Select sources by title and then search (1/4)
Click on ‘Sources’



Select sources by title and then search (2/4)
Type the title you want to find, search and select



Select sources by title and then search (3/4)
Add the source as search filter. Repeat for each individual source you wish to search



Select sources by title and then search (4/4)
Check the source information (e.g. ‘Coverage’)



Select more sources from one Country (1/4)
Tab News: Click on ‘By Region’ and select a region



Select more sources from one Country (2/4)
Select a Country



Select more sources from one Country (3/4)
Click ‘Select sources to search’ (recommended)



Select more sources from one Country (4/4)
Select the sources



Search first and then select the sources/refine the results (1/3)
Type your search term(s)



Search first and then select the sources/refine the results (2/3)
You can adjust the ‘Timeline’ and limit by ‘Source Language’



If searching news in other 
languages than English, 

remember to use search terms 
in the target language



Search first and then select the sources/refine the results (3/3)
You can also limit by ‘Source Type’, ‘Source Name’, or ‘Geography’



Why use search operators

Just as with any other online information resource, search operators allow you to 
better translate your research question into a search string (a combination of 
search terms) suited to find the information you need.

The search operators available at Nexis Uni include:

• combining the search terms using AND (colonialism AND neoliberalism), OR
(LGBT OR homosexuals);

• searching for word variations (decolonial, decoloniality, decolonialization, 
decolonized);

• phrase searching (“Black Lives Matter”, “cultural capital”);

• proximity search (two words occur within a certain number of words from 
each other: Neoliberalism and its colonial roots);

• frequency search (a word appears at least so many times in a document: 
LGBT-rights have been a major concern of the LGBT-community).

Newspapers articles can further be searched with Nexis Uni also in their different 
sections, such as headline, title, author.



Using AND/OR, word variations, phrase, proximity, frequency (1/4)
Type your search string as in the above example, or…

homophob* finds 
homophobe, homophobes, 
homophobia, homophobic

near/5 finds when “hate 
crime*" occurs within five 

words of LGBT* . An extra pair 
of brackets is needed.

“far right*” finds the two 
words as phrase

atleast2 finds when “far 
right*”, nazi* or fascist* 

appear at least twice in an 
article



Using AND/OR, word variations, phrase, proximity, frequency (2/4)
… go to ‘Advanced search’



Using AND/OR, word variations, phrase, proximity, frequency (3/4)
At ‘Advanced search’ you can type your search string in the search field above, or…



Using AND/OR, word variations, phrase, proximity, frequency (4/4)
… build your search string by using the text blocks under ‘Terms’



Check how the search terms 
and operators you type in the 
text blocks are translated and 
combined into the search field 

above. See more on 
‘Connector Order and Priority’

https://help.lexisnexis.com/Flare/nexishelp/US/en_GB/Content/reference/connectorpriority_ref.htm


Search specific sections of the articles: headline, title, author (1/3)
At ‘Advanced search’ you can also search using ‘Document segments/fields’



Check how the search terms 
and operators you type in 

‘Document segments/fields’ 
are translated and combined 
into the search field above. 

See more on ‘Segments’

https://help.lexisnexis.com/Flare/nexishelp/US/en_GB/Content/reference/segments_ref.htm


Search specific sections of the articles: headline, title, author (2/3)
The newspaper’s original data and layout determine the extent of Nexis Uni’s records

hlead
headline and 

first two 
paragraphs

publication
title of 

newspaper

headline
title and (if 

available) text 
heading an 

article

https://www.theguardian.com/commentisfree/2019/mar/19/na
ming-christchurch-suspect-media-jacinda-ardern-name  

https://www.theguardian.com/commentisfree/2019/mar/19/naming-christchurch-suspect-media-jacinda-ardern-name
https://www.theguardian.com/commentisfree/2019/mar/19/naming-christchurch-suspect-media-jacinda-ardern-name


section might 
include page 

numbers

length searches 
articles by 
number of 

words

byline searches 
authors

headline
title and (if 

available) text 
heading an 

article

https://www.thetimes.co.uk/article/google-s-dutch-
sandwich-shifts-billions-to-tax-haven-xsvmn87wg

Search specific sections of the articles: headline, title, author (3/3)
Searching by page is not always possible, as page numbers’ availability varies by source

https://www.thetimes.co.uk/article/google-s-dutch-sandwich-shifts-billions-to-tax-haven-xsvmn87wg
https://www.thetimes.co.uk/article/google-s-dutch-sandwich-shifts-billions-to-tax-haven-xsvmn87wg


#1 (search full-text. Mind the number of brackets)
(homophob* OR "gay bashing" OR ("hate crime*" NEAR/5 LGBT*)) AND (atleast2("far right" OR nazi* OR fascis*))

#2 (search headlines*. Retrieves same dataset as #3. Mind the number of brackets)
headline(homophob* OR "gay bashing" OR ("hate crime*" NEAR/5 LGBT*)) AND headline(atleast2("far right" OR nazi* OR fascis*))

#3 (search headlines*. Retrieves same dataset as #2. Mind the number of brackets)
headline((homophob* OR "gay bashing" OR ("hate crime*" NEAR/5 LGBT*)) AND (atleast2("far right" OR nazi* OR fascis*)))

#4 (search byline* – i.e. author – and full-text)
byline(solnit) AND (mansplaining OR feminism)

#5 (search section* and full-text)
section(opinion) AND (wom?n OR abortion OR feminis* OR sex*) AND "toxic masculinity"

#6 (search headlines* and minimum length of article)
headline(nederland* immigra*) AND length(>500)

(*) see the previous three slides for other sections to search

Search examples with search operators and specific sections (1/1)
Adjust/expand/refine to your topic. Use also in ‘Advanced search’



Deduplicate results (1/1)
After running a search, click on ‘Actions’ to choose how to handle duplicates



Duplicates might still be 
present in the deduplicated set 

of results



Download/save up to 500 (full-text) articles simultaneously (1/4)
Select relevant articles – or a whole page - after you have retrieved a set of results



Download/save up to 500 (full-text) articles simultaneously (2/4) 
Scroll to the bottom of the page and click on the following pages to repeat



Download/save up to 500 (full-text) articles simultaneously (3/4)
Once done (or when having reached 500 selected items) click on the ‘Download’ icon



Download/save up to 500 (full-text) articles simultaneously (4/4)
Choose the preferred download options


There is a limit of 1.000 hits 
when downloading/saving 

records (‘Full documents’ or 
‘Results list’). Closing the 
session and starting again 
allows another set of max. 

1.000 hits. 



Export to citation tools such as Zotero (1/2)
Select the results to export and click on ‘Export citations’



Export to citation tools such as Zotero (2/2)
Choose ‘RIS file’ and then download



http://libguides.calvin.edu/c
.php?g=50920&p=328516

Contact

Stefano Giani s.giani@uva.nl
Subject librarian Communication Science, Romance Languages & Sociology
(UvA Library contact person for Nexis Uni)

Library website https://uba.uva.nl/en/contact/askthelibrary.html

Social Sciences Library blog http://library333.wordpress.com

Please let us know if any information contained in this powerpoint
needs to be updated, or if you experience any issue with Nexis Uni

other than those already highlighted in the yellow text balloons.
Thank you!

mailto:s.giani@uva.nl
https://uba.uva.nl/en/contact/askthelibrary.html
http://library333.wordpress.com/
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